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About PowerPointl.net

PowerPoint isthe biggest online store for Microsoft PowerPoint presentation templatethe Internet.

The service has approximately 7000 unique, professionally developed presentation templates in 6 localized
online stoes. The customers of PowerPdirganbuythe presentations using English, French, Spanish,
German, ltalian and Finnishh@ localized Powedintl sites arewww.powerpointl.net

www.powerpointl.frwww.powerpointl.esvww.powerpointl.itwww.powerpointl.fiand
www.powerpointl.de

Legal

© PowerPoint1All rights reserved.

Microsoft and PowerPoint are trademarks or registered trademarks of Microsoft Cdigrora the United
States andther countries.
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How do | add slide transitions ?
Gotothed ! YAYI GA2y&aé¢ Gl o 2F (KS .@Hodsé @pylondifd Slidel Dtalisiions { f A
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You can also choose to add a Sound Eftetlie Slide Transition.

What is Notes and how do | use it?
The Notes feature of PowerPoint allows you to add addé@ionformation about the slidehen you view
the presentation in Normal View, you will sagpanel below the slide edit are@lick on the space in the
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panel to add your notes.
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» Use graphics where it adds on to the content of
the slide

» Use it in also slides where you need to show
statistics, process flow, comparison charts

» Itis not necessary to have graphics on e

S

|p #4 — Use graphus sparingly
!4 I Graphics can generate interest and add more to your presentation. However, a Iot of
- . aon tend togo overboard on thls Use graphlcs only where needed and wher

Thisfeaturel t a2 Syl o6t Sa @2dz 42 ONBFGS KIFIyR2dzia F2NJ &2dzN
LI 3S¢ Ay (KS ashow$& pagdorieacn she withkitie &lidesstafed down and your notes
below it. You can print these pages directly to be distributed as handouts.
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How do | add WordArt and other text effects ?
To add text effects:

1. Select the text youvant to apply the effect to or select the text box to apply the effect to all text
within the text box.
2.D2 (2 GKS acC2NXYI béit-iniWomAr stylg'yRu vanit  apgpls G K S
3. You can create you custom WordArtby ush& I y3Ay 3 aSCaAyEAE ®2R8EGEGCSHzA
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How do | use template files (pot. and potx. files)
Toapply a tenplate for your presentation

Open the presentation

Gotothea 5SaA3ayé¢ (I 6

Ly GKS a¢KSYSa¢ LIySts OtA0|l 2y GKS R2sy |
Locate the templatand click open

PoONE

This will apply &emplate to your existing presentation.

Alternately, you can save tltemplate inthe default Microsoft PowerPoint Themes folder. This
gAff RAALI @ GKS S valafglwithheothgr bulltin$emplates/tBermndsa ¢ LI Y

1. Openatemplate
2./ tA01 2y GKS GhTFTAOS .dzidi2yés GQONBHTAR2BNR
thesubmen®d ¢ KA a gAff 2LISy GKS a{l @S | &4¢ RALI T 2:Z

By default it should take you to the default Microsoft PowerPoint Themes folder. Otherwise,
locate the folderlt should be in
Windows Vista:




